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	For Requestor
	
	
	

	
	
	
	

	Requestor Name (Full Name):
	
	Employee No:
	

	Department:
	
	Extension:
	

	Designation:
	
	Job level:
	

	
	
	
	

	  Department Manager:
	
	
	

	
	
	
	

	
	
	
	

	For MIS
	
	
	

	
	
	
	

	NT Login name:
	
	Password:
	

	Domain:
	
	
	

	
	
	
	

	Email Login name:
	
	
	

	Email Server name:
	
	Password:
	

	Email Address:
	
	
	

	
	
	
	

	Email Limitation
	
	
	

	Account Storage
	
	
	

	Sending Message Size
	
	
	

	Receive Message Size
	
	
	


